
 

HUMBOLDT COMMUNITY SERVICES DISTRICT 

BOARD OF DIRECTORS 

REGULAR SCHEDULED MEETING 

 

AGENDA 
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DATE:  Tuesday, February 8, 2022 
 
TIME:   5:00 p.m. 
 
LOCATION: In accordance with AB 361 and HCSD Resolution 2022-01, HCSD Board 

of Directors shall conduct the District’s business via teleconference. 
 
The open session segment(s) of the meeting, including Public Participation, may be joined through the 
Zoom Website (https://zoom.us) by clicking on “Join A Meeting” and entering the following Meeting ID 
then follow the prompts for Passcode and audio.  Access may also be achieved by telephone only by 
dialing 1-669-900-9128 followed by the Meeting ID and Passcode below: 

 

Meeting ID: 843 4533 5003 
Passcode:  735352 

 
Participation protocol:   

 Please use the MUTE function when not speaking 

 Please use the “RAISE HAND” feature when wishing to be acknowledged for participation.  
Raise Hand feature is located in the lower right portion of the screen via the “REACTIONS” icon. 

 Please do not speak out of turn; wait for the Board President to call upon you to share. 

 

A. CALL TO ORDER AND ROLL CALL 
 

B. CONSENT CALENDAR 
 

1. Approval of February 8, 2022 Agenda 
2. Approval of Minutes of the Regular Meeting of January 25, 2022 

 

C. REPORTS 
 

1. General Manager 
 

a) GM Report 
 

2. Engineering 
 

a) Engineering Update  
 

3. Superintendent 
 

a) January 2021 Construction Operations Report 
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4. Finance Department 
 

a) January 2022 Check Register 
 

5. Legal Counsel   
 

6. Director Reports 
 

7. Other 
 

D. PUBLIC PARTICIPATION ** 
 
**Members of the public will be given the opportunity to comment on items not on the agenda by way of a 
Zoom meeting.  Please use the information set forth above to participate.  The Board requests that speakers 
please state their name and where they are from, be clear, concise and limit their communications to 3 to 5 
minutes.  At the conclusion of all oral communications, the Board or staff may choose to briefly respond with 
information in response to comments; however, the Brown Act prohibits discussion of matters not on the 
published agenda.  Matters requiring discussion, or action, will be placed on a future agenda. 

 

E. NON-AGENDA 
 

F. NEW BUSINESS 
 

1. Consideration of Resolution No. 2022-02 Making Findings Pursuant to Government 
Code Section 54953, as Amended by Assembly Bill 361, and Authorizing the Continued 
Use of Virtual Meetings 

 
2. Consideration of LAFCo Request for District Member Nominations 

 

G. OLD BUSINESS 
 

1. Consideration of Adopting Ordinance No. 2022-01 Establishing an Informal Bidding 
Procedure; Public Hearing and Second Reading 

 

H. ADJOURNMENT 
 
Next Res:  2022-03 
Next Ord:  2022-02 

 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this 
meeting, please contact Brenda Franklin at (707) 443-4558, ext. 210.  Notification 48 hours prior to the meeting 
will enable the District to make reasonable arrangements to ensure accessibility to this meeting (28 CFR 35.102 – 
35.104 ADA Title II). 
 
Pursuant to §54957.5(a) of the California Government Code, any public record writings relating to an agenda item 
for an open session of a regular meeting of the Board of Directors, not otherwise exempt from public disclosure, 
are available for public inspection upon request at the District offices located at 5055 Walnut Drive, Monday 
through Friday (holidays excepted) during regular business hours. 
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DRAFT – MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS OF THE 

HUMBOLDT COMMUNITY SERVICES DISTRICT 

 

Page 1 of 3    2022-01-25-Z31 

 
The Board of Directors of the Humboldt Community Services District met in Regular Session at 
5:00 p.m. on Tuesday, January 25, 2022, via tele/video conference in accordance with AB 361 
and HCSD Resolution 2021-14. 
 
A. CALL TO ORDER AND ROLL CALL 

 
 Present upon roll call were Directors Benzonelli, Bongio, Gardiner, Hansen, and Matteoli.  

Staff in attendance:  General Manager Williams (GM), Superintendent Latham, Finance 
Manager Montag (FM), Assistant Engineer Adams (AE). 

 
B. CONSENT CALENDAR 

 
1. Approval of January 25, 2022 Agenda 
2. Approval of Minutes of the Regular Meeting of January 11, 2022 

 
 DIRECTOR MATTEOLI MOVED, DIRECTOR BENZONELLI SECONDED, TO ACCEPT 

AND APPROVE THE JANUARY 25, 2022 CONSENT CALENDAR.  MOTION CARRIED 
UPON THE FOLLOWING ROLL CALL VOTE: 

 
 AYES:   BENZONELLI, BONGIO, GARDINER, HANSEN, MATTEOLI 
 NOES: NONE 
 ABSENT: NONE 
 

C. REPORTS 

 
1. General Manager 
 
 a) GM Report 
 
  Summarizing the January 21, 2022 report, the GM advised:   

 South Broadway Force Main – The grant fund process is moving forward.  
Currently FEMA completed the Supplemental Environmental Assessment that 
proposes a Finding of No Significant Impact.  The Public Comment period runs 
through February 18, 2022. 

 VacCon (Sewer Cleaning Truck) – The new unit arrived and crew training will 
commence January 26, 2022 

 
 2. Engineering 
 
  a) Engineering Update 
 
   AE reviewed his January 21, 2022 report summarizing: 

 Hemlock Street City of Eureka Force Main Reversal – Investigation continues to 
learn if the 10” Cast Iron force main abandoned by the City of Eureka can be 
used as a gravity main and connection through the Martin Slough Interceptor. 
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Page 2 of 3    2022-01-25-Z31 

 Park Street SMR – The County Encroachment Permit has been received and 
staff anticipates work to begin within 2 weeks. 

 Sea Ave. Pump Reuse – Due to the unique specifications of the existing pumps, 
it is not possible to put them into service elsewhere within the District.  The units 
will be salvaged. 

 
3. Superintendent 
 
 a) December 2021 Operations/Maintenance Report 
 
  Superintendent reviewed the department’s normal activities summarized in his 

January 19, 2022 Memorandum emphasizing on the significant amount of sewer 
main line cleaning and filming. 

 
 4. Finance Department 
 
 a) December 2021 Budget Statement 
 
  FM reviewed the report without question. 
 
6. Director Reports 
 
 Director Benzonelli advised she attended the January 24, 2022 RREDC meeting 

wherein Humboldt Bay Municipal Water District advised they are actively pursuing the 
DTSC to remove the toxic waste from the McNamara and Peepe Lumber Mill. 

 
 

E. PUBLIC PARTICIPATION 
 
 President Bongio invited the public to address the Board on any item not listed on the 

agenda or issues generally affecting District operations, which are within the jurisdiction of 
the Board. 

 
 None 
  
F. NEW BUSINESS 
 
 1. Consideration of Ordinance 2022-01 Establishing an Informal Bidding Procedure; First 

Reading and Public Hearing 
 
  GM reviewed the necessity of adopting an Informal Bidding Procedure for compliance 

with the California Uniform Construction Cost Account Act (CUPCCAA) that the District 
opted into at the December 14, 2021 meeting.   
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  Public Hearing:  Board President Bongio opened the session at 5:15 p.m.  There being 
no comment, the Public Hearing closed at 5:16 p.m. 

 
  IT WAS THEN MOVED BY DIRECTOR HANSEN, SECONDED BY DIRECTOR 

MATTEOLI TO ACCEPT THE FIRST READING OF ORDINANCE NO. 2022-01.  
MOTION CARRIED UPON THE FOLLOWING ROLL CALL VOTE: 

 
  AYES:   BENZONELLI, BONGIO, GARDINER, HANSEN, MATTEOLI 
  NOES: NONE 
  ABSENT: NONE 
 
ADJOURNMENT 

 
 There being no further business, IT WAS MOVED BY DIRECTOR MATTEOLI, 

SECONDED BY DIRECTOR HANSEN, TO ADJOURN.  MOTION CARRIED UPON THE 
FOLLOWING ROLL CALL VOTE:   

 
 AYES:   BENZONELLI, BONGIO, GARDINER, HANSEN, MATTEOLI 
 NOES: NONE 
 ABSENT: NONE  
 
THE BOARD ADJOURNED ITS REGULAR MEETING OF JANUARY 25, 2022 AT 5:18 P.M. 
 
 

       ______________________________  
           Submitted, Board Secretary 
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Humboldt Community Services District 
Dedicated to providing high quality, cost effective water and sewer service for our customers 

Mailing:  Post Office Box 158 • Cutten, CA  95534 • tel (707) 443-4558 • fax (707) 443-1490 
Physical Address:  5055 Walnut Drive, Eureka, CA  95503 

 
MEMORANDUM 

 
TO:  Board of Directors 
 
FROM:  Terrence Williams, General Manager  
 
DATE:   February 4, 2022 
 
SUBJECT:  General Manager Report for February 8, 2022 Board Meeting 
 
 
 
Groundhog Day 
On February 2, 2022 the famed marmota monax peered out of the burrow, saw a shadow and 
returned down the tunnel.  This is said to predict another six weeks of winter weather.  Let’s all hope 
this brings more much needed rain to the west coast. 
 
South Broadway Forcemain 
The South Broadway Forcemain project is a proposed project for which the District has been seeking 
grant funding.  The public comment period for the South Broadway Forcemain Supplemental 
Environmental Assessment (SEA) and proposed Finding of No Significant Impact (FONSI) closes on 
February 18, 2022.  Information regarding this proposed action can be found on the District’s website 
(http://humboldtcsd.org/public-notices) and on FEMA’s website 
(https://www.fema.gov/sites/default/files/documents/fema_oehp-hgmp-sea-south-bay-force-2021.pdf).  
FEMA is accepting comments by mail: 
 

Regional Environmental Officer 
FEMA Region IX 
1111 Broadway, Suite 1200 
Oakland, CA 94607-4052 

 
or by email (preferred): 
 

fema-rix-ehpdocuments@fema.dhs.gov 
 
FEMA requests that the words, “South Bay Force Main” be included in the subject line for 
correspondence regarding this project. 
 
If FEMA does not receive substantive comments regarding this project, they intend to issue a FONSI 
and award funding for construction. 
 
Rate Study 
The District’s water and wastewater rate study is scheduled to kick off later this month.  The initial 
tasks include data collection and analysis, review of current rates and policies and cost of service 
analysis.  Public workshops are planned for June and July and will be scheduled as those dates 
approach. 
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General Manager’s Report to the Board of Directors for 
February 8, 2022 Board Meeting 

 

 

Hazard Mitigation Grant Program (HMGP) 
Progress on the HMGP detailed applications is ongoing.  The proposed projects include installation of 
permanent standby generators at three critical sewer lift stations, flood and sea level rise hardening 
at a low-lying sewer lift station that serves about 4,500 people and a relocation project for a sewer 
forcemain that is vulnerable to flood and earthquake damage because of its location, age and 
construction. 
 
Legal Counsel  
Staff has been actively soliciting proposals from legal firms to assist with contract negotiation with the 
City of Eureka.  As of this writing, several proposals have been received.  Staff will be reviewing 
those proposals and intends to make a recommendation for action at a future meeting.  For 
background; the Water Purchase Agreement and the Wastewater Treatment Agreement between the 
City and the District are overdue to be renegotiated.  Both agreements have obsolete clauses and 
are no longer serving either agency as well as they should.  Outside counsel is being sought to assist 
with this work because the District’s standard legal counsel is a local firm that serves many public 
agencies, including the City of Eureka, for unrelated matters.  Using outside counsel to assist with 
contract negotiation mitigates any perceived conflict of interest.  
 
New Utility Worker 
A new Utility Worker was hired to fill the vacancy in the Construction Department.  Please join me in 
welcoming Hunter Rice to the HCSD Family. 

 
Figure 1: Hunter Rice is the District’s newest Utility Worker. 
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Humboldt Community Services District 
Dedicated to providing high quality, cost effective water and sewer service for our customers 

 

Engineering Memorandum 
 
TO:   Board of Directors 
 
FROM:  Benjamin Adams, Assistant Engineer 
 
DATE: February 4, 2022 
 
SUBJECT: Engineering Dept. Status Report for February 8, 2022 Board Meeting 
 

Capital Improvement Projects 

Park Street SMR 

The District’s Park Street Steel Main Replacement Project has begun and is anticipated to take 

approximately 6 weeks, notwithstanding interruptions for emergency work elsewhere in the 

District. 

Tank Cleaning 

During the week of January 24th, a diving contractor was utilized to clean and inspect the 

inside of the Blue Spruce, Pigeon Point, Dana Lane, and Lentell water storage tanks. Video 

footage of the evaluations was provided at the conclusion of the work and has been reviewed 

by District staff; no glaring issues were observed. The District is awaiting the contactor’s 

written report, which should arrive in 4-6 weeks. 

Tower Lane SMR 

The engineering department has received direction from the California Department of Fish and 

Wildlife regarding the Tower Lane Steel Main Replacement project. District staff is moving 

forward with planning for the steel main replacement project. Construction is anticipated to 

commence in June. 

Sea Ave and Blackberry SLS 

Using information obtained and calculated prior, District staff are working with pump vendors to 

identify the most appropriate pumps for the Sea Avenue and Blackberry Sewer Lift Stations. 

Other Projects 

Hidden Meadows SLS 

Access and security improvements are the objectives of a small project at the Hidden 

Meadows Sewage Lift Station. The project includes removal of existing wooden fence and 

swing gates, and installation of a sliding/rolling gate with privacy slat chain link fencing that 

matches the two remaining fencing sections. This project will improve access by District 

personnel to critical infrastructure as well as site security. 

HCSD 02/08/2022  Board Pack Page 9 of 35



HCSD 02/08/2022  Board Pack Page 10 of 35

Brenda Franklin
Typewritten text
PAGE INTENTIONALLY BLANK



HCSD 02/08/2022  Board Pack Page 11 of 35



HCSD 02/08/2022  Board Pack Page 12 of 35

Brenda Franklin
Typewritten text
PAGE INTENTIONALLY BLANK



HCSD 02/08/2022  Board Pack Page 13 of 35



HCSD 02/08/2022  Board Pack Page 14 of 35



HCSD 02/08/2022  Board Pack Page 15 of 35



HCSD 02/08/2022  Board Pack Page 16 of 35



HCSD 02/08/2022  Board Pack Page 17 of 35



HCSD 02/08/2022  Board Pack Page 18 of 35



HCSD 02/08/2022  Board Pack Page 19 of 35



HCSD 02/08/2022  Board Pack Page 20 of 35



HCSD 02/08/2022  Board Pack Page 21 of 35



HCSD 02/08/2022  Board Pack Page 22 of 35



Humboldt Community Services District 
Dedicated to providing high quality, cost effective water and sewer service for our customers 

 

AGENDA REPORT 
 
For HCSD Board of Directors Regular Meeting of:  February 8, 2022 
 
AGENDA ITEM: F.1   
 
TITLE: Consideration of Resolution 2022-02 Making Findings Pursuant to 

Government Code Section 54953, as Amended by Assembly Bill 361, and 
Authorizing the Continued Use of Virtual Meetings 

 
PRESENTED BY:  Terrence Williams, General Manager 
   
 
 
Recommendation: 
 
Motion to adopt Resolution 2022-02 by title only.  Roll-call vote. 
 
Summary: 
 
The Governor’s Executive Order N-08-21 provided modification to the Brown Act authorizing 
public teleconference meetings during the COVID-19 Emergency without the requirement of 
personal appearance.  On September 16, 2021, Governor Newsom signed Assembly Bills 
(AB) 339 and 361 into law which was followed by Executive Order N-15-21 on September 20, 
2021 stipulating the sunset of Executive Order N-08-21 as of September 30, 2021. 
 
As presented at the October 12, 2021 regular meeting, and subsequently at each first meeting 
of the month, provisions of AB 361 officially modify the Brown Act to enable public agencies to 
move immediately to relaxed teleconference meetings under a declared state of emergency.  
Each month the March 20, 2020 state of emergency remains in effect, the Board is required to 
pass a resolution every thirty (30) days until lifted, affirming the following: 
 
1. The Board has considered the circumstances of the state of emergency 
2. Any of the following circumstances exist: 

a. The state of emergency continues to directly impact the ability of the members to 
meet safely in person. 

b. State or local officials continue to impose or recommend measures to promote 
social distancing. 

 
Resolution 2022-02 before you, affirms the foregoing conditions allowing the District to 
proceed with virtual meetings for the next thirty (30) days while the current state of emergency 
remains in effect and/or the County’s recommendations for social distancing remain in effect. 
 
Fiscal Impact:  None
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RESOLUTION NO. 2022-02 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE HUMBOLDT COMMUNITY 
SERVICES DISTRICT MAKING FINDINGS PURSUANT TO GOVERNMENT CODE 

SECTION 54953, AS AMENDED BY ASSEMBLY BILL 361, AND AUTHORIZING THE 
CONTINUED USE OF VIRTUAL MEETINGS 

 
 

WHEREAS, as a result of the COVID-19 pandemic, the Governor issued Executive 
Order Nos. N-08-21, N-25-20 and N-29-20, which suspended certain provisions of the Ralph 
M. Brown Act to allow legislative bodies to conduct public meetings without strict compliance 
with the teleconferencing provisions of the Brown Act; 

 
WHEREAS, Assembly Bill 361, which was signed into law on September 20, 2021, 

amended Government Code section 54953, to provide relief from the teleconferencing 
provisions of the Brown Act under certain circumstances provided the legislative body makes 
certain findings; 

 
WHEREAS, as a result of the COVID-19 pandemic, the Governor proclaimed a state of 

emergency on March 4, 2020, in accordance with the section 8625 of the California 
Emergency Services Act, and the state of emergency remains in effect; 

 
WHEREAS, as a result of the COVID-19 pandemic, the Humboldt County Health Officer 

has imposed and has recommended measures to promote social distancing as more 
particularly set forth in his August 6, 2021, Order, among other prior orders and guidance; 

 
NOW, THEREFORE, the Board of Directors does hereby find and resolve as follows: 

 1. That the Board has reconsidered the circumstances of the previously declared 
and existing state of emergency arising from the COVID-19 pandemic; 
 2. That the state of emergency continues to directly impact the ability of the 
members of the Board to meet safely in person, and further that local officials continue to 
impose or recommend measures to promote social distancing; 
 3. That the Board may continue to conduct public meetings in accordance with 
Government Code section 54953(e); 
 4. That the Board will reconsider the above findings within 30-days of this 
Resolution. 
 

PASSED AND ADOPTED on the 8th day of Febuary 2022 by the following vote:  
 

 AYES:  
 NAYS:  
 ABSENT:  
 ABSTAIN:  
   
ATTEST:      _______________________________ 

Alan Bongio, Board President 
 
___________________________  
Attest:  Brenda K. Franklin 
Board Secretary 
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Humboldt Community Services District 
Dedicated to providing high quality, cost effective water and sewer service for our customers 

 

AGENDA REPORT 
 
For HCSD Board of Directors Regular Meeting of: February 8, 2022   
 
AGENDA ITEM: F.2 (New Business) 
 
TITLE:  Consideration of LAFCo Request for District Member Nominations 
 
PRESENTED BY: Terrence Williams, General Manager  
 
 
Recommendation: 
 
Staff suggests the HCSD Board consider selecting one of its Directors as a nominee as a 
Regular Member to the Humboldt Local Agency Formation Commission (LAFCo). 
 
Summary: 
 
The attached January 28, 2022 correspondence from LAFCo advises of June 30, 2022 ending 
terms for one regular and one alternate special district member to LAFCo.  Special District 
representation with LAFCo consists of two regular members and one alternate member 
selected from 48 agencies throughout the County.  The regular seat is currently held by Troy 
Nicolini of Peninsula CSD, and the alternate seat is held by David Couch of McKinleyville CSD.  
It is not yet known whether either will choose to run for re-election. 
 
To begin the fulfillment process, LAFCo is requesting each qualifying Special District Board 
consider nominating one of its Directors to the position.  The deadline for nomination 
submission is Friday, April 8, 2022.  Once all nomination forms are processed, election ballots 
will be distributed to the special districts for official voting. 
 
Each elected position serves for a four-year period.  Regular meetings are currently held at 9 
a.m. the 3rd Wednesday of odd numbered months (January, March, May, July, September, 
November) via Zoom.  However, the LAFCo may elect to return to in-person/hybrid meetings 
in the future which will be located in the County Supervisors Chamber.  Special Meetings occur 
as necessary. 
 
An historical note: until his retirement from HCSD, Director McKenny held one of the Special 
District Member seats with LAFCo for more than a decade.  Subsequently, Director Scolari was 
elected and served as the Alternate Member, from July 2014 through June 2018.  Director 
Davenport volunteered to stand for the seat in 2020, and was not seated.  
 
Fiscal Impact: 
 
None 
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Humboldt Community Services District 
Dedicated to providing high quality, cost effective water and sewer service for our customers 

 

AGENDA REPORT 
 
For HCSD Board of Directors Regular Meeting of: February 8, 2022 
 
AGENDA ITEM: G.1    
 
TITLE: Consideration of Adopting Ordinance No. 2022-01 Establishing an 

Informal Bidding Procedure; Public Hearing and Second Reading 
 
PRESENTED BY: Terrence Williams, General Manager  
   
 
Recommendation: 
 

 Conduct Public Hearing and second reading of Ordinance 2022-01 
 Motion to Adopt Ordinance 2022-01 Establishing an Informal Bidding Procedure by 

title only, followed by a roll call vote. 
 
Summary: 
 
The Board adopted Resolution 2021-15 authorizing the District to opt-in to the California 
Uniform Construction Cost Accounting Act (CUPCCAA) during the December 14, 2021 
regular meeting.  Ordinance 2022-01 fulfills a CUPCCAA compliance condition.  
Informal Bidding Procedures apply to contracted public works projects valued between 
$60,000 and $200,000.  Projects greater than $200,000 shall remain subject to formal 
bidding procedures. 
 
At the last meeting of January 25, 2022, staff presented to the Board of Directors the 
following update to HCSD’s Code (Establishing an Informal Bidding Procedure) wherein 
the Board conducted a public hearing and first reading of the proposed ordinance. 
 
Should the Board affirm Ordinance No. 2022-01 for official adoption, a public notice will 
be placed in a local publication and become effective on March 10, 2022. 
 
Fiscal Impact: 
 
None – potential savings due to simplified informal process for public works projects 
between $60,000 and $200,000. 
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ORDINANCE NO. 2022-01 
 

AN ORDINANCE OF  
THE HUMBOLDT COMMUNITY SERVICES DISTRICT 

ADDING CHAPTER 2.03 TO ARTICLE 2 OF THE HUMBOLDT COMMUNITY 
SERVICES DISTRICT CODE TO PROVIDE INFORMAL BIDDING PROCEDURES 

UNDER THE UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING ACT 
(Section 22000, et seq. of the Public Contract Code) 

 
 WHEREAS, the Humboldt Community Services District (District) provides water 
and sewer services to the residents of the District; and  
  
 WHEREAS, the District opted into the California Uniform Public Construction 
Cost Accounting Act by Resolution No, 2021-15 on December 14, 2021; and 
 

WHEREAS, the Board of Directors of the District has the authority to establish 
policy directly related to water and sewer services provided by the District; and 

 
WHEREAS, pursuant to Section 22304 of the Public Contract Code, the District 

shall adopt an informal bidding ordinance to govern the selection of contractors to 
perform public projects pursuant to subdivision (b) of Section 22032 of the Public 
Contract Code; and 

 
WHEREAS, the Board of Directors of the Humboldt Community Services District 

declares Chapter 2.03 Informal Bid Procedures/Public Project Work Compliance is 
hereby added to the District Code to provide as follows:  

 
NOW, THEREFORE, the Board of Directors of Humboldt Community Services 

District does ordain as follows: 
 
SECTION 1.  Code Amendment.  Section 2.03 is hereby added to the Humboldt 

Community Services District Code in the form set forth below:  
 
 2.03 Informal Bidding 

 
2.03.010 Informal Bid Procedures – Public projects as defined by the California 

Uniform Public Construction Cost Accounting Act and in accordance with the limits 
listed in Section 22032 of the Public Contract Code, may be let to contract by informal 
procedures as set forth in Section 20232, et seq., of the Public Contract Code. 

 
2.03.020 Contractors Pre-Qualification List – The District shall comply with the 

requirements of Public Contract Code Section 22034 by maintaining a Contractor’s List. 
 
2.03.030 Notice of Invitation for Informal Bids – Where a public project is to be 

performed which is subject to the provisions of this Ordinance, a notice inviting informal 
bids shall be circulated using one or both of the following alternatives: 
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1. Notices inviting informal bids may be mailed, faxed, or emailed to all 
contractors for the category of work to be bid as shown on the list developed in 
accordance with District Code 2.02.030 above. 
 
2. Notices inviting informal bids may be mailed to all construction trade 
journals as specified by the California Uniform Construction Cost Accounting 
Commission in accordance with section 22036 of the Public Contract Code.  
Additional contractors and/or construction trade journals may be notified at the 
discretion of the District General Manager; provided, however, if the product or 
service is proprietary in nature such that it can be obtained only from a certain 
contractor or contractors, the notice inviting informal bids may be sent exclusively 
to such contractor or contractors. 
 
2.03.040 Award of Contracts – The District General Manager is authorized to 

award informal contracts valued at less than the current value stipulated in the District’s 
expenditure control policy pursuant to this Section. 

 
SECTION 2. Effective Date. This Ordinance shall take effect and be in force 

thirty (30) days from the date of its passage, and before the expiration of fifteen (15) 
days of its passage, it or a summary of it, shall be published once, with the names of the 
members of District Board of Directors voting for and against the same in a newspaper 
of general circulation published in the County of Humboldt. 
 
 SECTION 3. Severability.  If a section, subsection, sentence, clause, or phrase 
of this Ordinance is held to be unconstitutional, or contrary to the general or special 
laws of the United States or the State of California, the invalidity of such section, 
subsection, sentence, clause, or phrase shall not affect the remaining portions of this 
Ordinance.   
 
 SECTION 4. Further Action.  The Board of Directors of the District is hereby 
authorized and directed to take all action necessary or appropriate to effectuate the 
provisions of this Ordinance. 
 
 SECTION 5. CEQA. The District Board of Directors find, pursuant to Title 14 of 
the California Code of Regulations, Section 15061(b)(3), that this Ordinance is exempt 
from the requirements of the California Environmental Quality Act (CEQA) in that it is 
not a Project which had the potential for causing significant effect on the environment. 
 
INTRODUCED AND FIRST READING CONDUCTED BY THE BOARD OF 
DIRECTORS OF THE HUMBOLDT COMMUNITY SERVICES DISTRICT ON THIS 25th 
day of January, 2022, by the following roll call vote:  
  
 AYES: BENZONELLI, BONGIO, GARDINER, HANSEN, MATTEOLI 
 
 NOES: NONE 
 
 ABSENT: NONE  
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PASSED AND ADOPTED BY THE BOARD OF DIRECTORS OF THE HUMBOLDT 
COMMUNITY SERVICES DISTRICT ON THIS _______ day of _________, 2022 by 
the following roll call vote: 
 
 AYES:    
 
 NOES:  
 
 ABSENT:   
 
 
      APPROVED: 
 
 
      _________________________________ 
      Alan Bongio, President 
      Board of Directors 
 
ATTEST:      
  
      
______________________________ 
Brenda K. Franklin, Board Secretary 

HCSD 02/08/2022  Board Pack Page 32 of 35



ORDINANCE 2022-01:  EXHIBIT A 

Ord. 2022-01  Page 4 of 7 

Chapter 2.03 Informal Bid Procedures/Public Work Project Compliance 
 
As provided for by the California Uniform Public Construction Cost Accounting 
Act (CUPCCAA), on December 14, 2021 the District elected to become a 
participating agency by Resolution No. 2021-15.  Participation allows the District 
to perform public project works up to a specified threshold as set forth in the most 
recent CUPCCAA publication with its own workforce (force account).  The 
second value threshold provides for an informal bidding process.  Traditional 
formal sealed bid processes prevail for project dollar thresholds exceeding the 
current CUPCCAA dollar amount.   
 
2.03.010:  Definitions 
 
 Public Project – (a) Construction reconstruction, erection, alteration, renovation, 

improvement, demolition, and repair work involving any District owned, leased or 
operated facility or (b) Painting or repainting of any District owned, leased or 
operated facility. 

 
  A public project does not include maintenance work such as:  

 routine, recurring, and usual work for the preservation or protection of any 
District owned or operated facility for its intended purposes, 

 minor repainting, 
 resurfacing of streets and highways at less than one inch, 
 landscape maintenance including mowing, watering, trimming, pruning, 

planting, replacement of plants, and servicing of irrigation and sprinkler 
systems, 

 work performed to keep, operate, and maintain the District water distribution 
and sewer collection systems. 
 

 Force Account – using the public agency’s own resources, or by negotiated contract, 
or by purchase order (CUCCAA Section 22032(a)) 

 
 Qualified Contractors – is a process that allows contractors to register with the 

District for notification of public works opportunities.  Contractors must be licensed 
by the State to perform the desired work. 

 
 Informal Bidders List – a list of pre-qualified contractors updated annually by the 

notice provisions outlined in Section 22034(a) of the CUPCCAA. 
 
2.03.020 Informal Bid Procedures 
 
 For project values meeting the designated Informal Bid threshold requirements as 

defined by Public Contract Code Section 22030, may be let to contract by informal 
procedures as set forth in Section 22032, et seq.  The General Manager shall: 

 
 Secure a reliable estimate for the project 
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 Provide notices to pre-qualified contractors created by Section 203.030 and 
optionally to specified trade journals for Humboldt County as determined by the 
CUPCCAA. 

 Maintain a list of qualified contractors, identified according to categories of work. 
 Notices inviting informal bids shall describe the project in general terms and how 

to obtain more detailed information about the project, and state the time and 
place for the submission of bids. 

 The Board may delegate the authority to award informal contracts to the General 
Manager on a case-by-case basis. 

 If all bids received are in excess of the maximum thresholds designated by the 
active version of the CUPCCAA, the Board may award the contract by adoption 
of a resolution with a four-fifths vote not to exceed the maximum further 
stipulated in the CUPCCAA. 

 
2.03.03 Contractors Pre-Qualification List 
 
 The district maintains a list of qualified contractors, identified according to category 

of work. 
 
 Each year in April, the General Manager (or designee) will establish a new list, or 

update its existing list, of qualified contractors  by written notice via mail, fax, or 
email to all construction journals designated for the District under PCC Section 
22036.  The notice shall invite all licensed contractors to submit their firm to the 
District for inclusion on the District’s fiscal year (July 1 to June 30) list of qualified 
bidders.  The contractor’s submission shall provide: 

 
 A. Letter of Interest including contact information 

B. The type of work the contractor is interested in and currently licensed to 
perform (earthwork, pipelines, electrical, painting, general building, etc.) 

C. The class of contractor’s license held, and contractor license number(s) 
 
 No contractor or subcontractor may be awarded a contract for public work on a 

public works project unless registered with the Department of Industrial Relations 
pursuant to Labor Code Section 1725.5. 

 
2.03.04 Notice of Invitation for Informal Bids 
 
 The General Manager (or designee) shall prepare such notice of the District’s 

intention to solicit work to be bid by mail, fax, or email to all pre-approved contractors 
not less than ten calendar days before bids are due.  As specified in Public Contract 
Code (PCC) 22034, the General Manager may elect to mail, fax, or email a notice to 
all construction journals specified in PCC Section 22036.  Said notice shall describe 
the project in general terms and how to obtain more detailed information about the 
project, and state the time and place for the submission of bids.  If the product or 
service is proprietary in nature such that it can be obtained only from a certain 
contractor or contractors, the notice inviting informal bids may be sent exclusively to 
such contractor or contractors 
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2.03.05 Award of Contracts 
 
 After the due date and time specified for bid closing, the General Manager or 

designee, will qualify the offers based upon specifications contained in the bid 
details and recommend to the Board of Directors to award the contract to the lowest 
bidder.  Should all bids received exceed the current stipulated threshold, the Board 
of Directors may award the contract at the value further stipulated in the current 
CUPCCAA, or less, to the lowest responsible bidder if it determines the cost 
estimate of the District was reasonable. 

 
(Ord. 2022-01, Article 2 Chapter 2.03, 2022) 
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